What’s New in ManagePro 13.1

1. A New 80/20 Dashboard

The new 80/20 Dashboard found in the new Dashboard tab on the far right side of your display. The 80/20 Dashboard calculates the
total number of active Priority 1 tasks and initiatives assigned to individuals as well as calculates the percentage of priority one items
assigned to that person as lead that have been completed on or before the original due date. This average is a rolling 90 day average,
e.g. by default it includes only the last 90 days of activity, but you can extend or shorten the calculation time period.
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2. Draw It! The Addition of Diagrams to map out your process
ManagePro 13 introduces the all new “diagram function on the far right side tabs. Now you can diagram out any process and have that
easily attach to specific records, plus allow other users to collaborate and update the design.
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3. Resource Allocation Updates
We've made several changes to improve the usefulness of our Resource Allocation Feature:

1. If you have input Required Hours and a Start and Due Date, ManagePro will automatically assign and equal split the hours according
to the number of people assigned to a record, and assign those hours and % resource allocation to each individual.



2. From that starting point, you can modify and overwrite the default allocation as needed. If you wish to go back to the automated
default allocation, just click the new “Default” button in the bottom right.
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4. % Complete Updates

We’ve also made a couple of significant changes to the % Complete field to add the usefulness in managing your projects.
1. The % Complete field is now a roll-up field to better help you estimate the level of completion at the top project level.

2. We've also added a new field, % Comp (Completed) Hrs (Hours). Here’s how it works.



If a record is assigned a “Required Hours” number (an estimate of the number of hours it will take to complete said task), then the “%
Complete” field for that record is multiplied times the “Hours Required” value and generates an estimate of the number of hours that
have been completed based upon the % Complete. We display that value for you in the % Comp. Hrs. field. This process is used to roll-
up both the number of “Required Hours” and the “% Complete” for a parent (project title) record, as seen below to give you an overall
estimate of the degree of completion for an entire project as well as across milestones with sub-tasks.
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5. Added ability for program to auto calculate and insert Start Date on goals from an entry of Due Date and duration.

If you typically plan out your projects by working backwards, e.g. specify when it has to be done, and then estimate how long it will take
you to complete each task (duration), you'll like this change. Now you can simply enter the Due Date values and the Duration values for any
record and ManagePro will automatically calculate the date you will need to start the task or project to meet that Due Date.




6. Status Logic Change

We modified the logic that drives an automated change in the Status field to Behind (when the calendar date passes the due date and the
Status value hasn’t been set to either Done, Hold or Critical the Status gets automatically set to Behind). Now if the record has incurred a
Behind Status because of being past the Due Date, and the Due Date gets reset to something in the future, then Status value of the record
automatically changes back to On Track, if there is no supporting progress update that is driving the status of Behind.

7. New ability to drag documents from Windows Explorer onto records in ManagePro for document attachment

Accessing Word document files from Windows File Explorer you can simply drag and drop them onto records for easy and convenient
attachment of documents to records.
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8. New Pop-Out Menu

We've added a new Pop-out menu in the upper left side of the project grid to make it easier to understand where you are in the program
(which view and sub-view). Click the left arrow preceding the ManagePro logo at the top of the Workspace to expand the menu. Click the
arrow again to collapse the menu. Once the menu is expanded, you can select any view from the popup menu and ManagePro will go to

that view and sub-view work area.
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9. Support for the Euro symbol

If you enter the keystroke combination of Control + Alt + E when in the Rich Text Edit fields ManagePro 13.1 will insert the Euro symbol
where your cursor is placed.
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10. Ul Changes

We’'ve made numerous changes to make the program more intuitive to use, including:

1. Adding Add, Delete and Edit buttons to record entry lists for Todos, Events, Progress Updates and Time cards.



2. Add menu additions to the People & Meetings Menu so that it is easier to add new records as well as add Feedback and Recognition
entries to existing people records.
3. Added separate right side tabs for the Dashboard and Diagram views

11. New Skins & Background Shading for Record Types

ManagePro 13.1 is equipped with a number of new program skins. You can find them by clicking on the upper left hand Program Icon,
then Preferences, then General Preferences. We’ve also enabled the ability to set custom background shading on different record types
to aid in more easily scanning the workspace and differentiating between tasks and projects or goals or initiatives. You set background
preferences by clicking on the upper left hand Program Icon, then Preferences, then Terminology, then access the Type list.
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12. Ability to Print To-dos by Person or Persons in Ascending or Descending Order

You will find this feature in the People and Meetings breadcrumb tab. It allows you to print reports of individual to-dos or a group of
individual’s to-dos. Simply highlight the individual, right click and then quick report and select to-dos. Choose ascending if you which to
print to-dos from earliest to latest date. To select a group of individuals and print to-dos, use your Ctrl key and select the individuals you
wish to include in the report.
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13. All NEW Weekly Breakdown (Work breakdown by week)

We've saved the best for last. We've created a new view that you’ll find at the bottom of your list of possible views that breaks down all
your various projects into a display of what’s due each week. It’s an incredibly powerful view that you will find simply gets right to the point
of what needs to be accomplished each week of the year. This solves the challenge that comes about when you have multiple detailed

e and need to have an easy way to stay on top of
weekly deliverables. Now you can have all the complexity you’ve captured in ManagePro reduced to the simplicity of what’s due each week

projects running in ManagePro with lots of different tasks assigned to different peopl

with one single click to switch to the Weekly Breakdown view. Enjoy.
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